
 

 
Community Development Coordinator Report 
Q3 2026 
 
Business Inquiries/Outreach: 
 

• Sent info on grants/loans local beekeeper 
• Sent info to West Seneca cleaning business re: small office spaces  
• Sent links to funding info from Erie County and NY State to venue operator  
• Reached out to business that is selling their building to see if they are looking for 

another location in town 
• Reached out to Lida at CBRE about former McKesson building for their client - she 

confirmed that there are multiple offers already for this building  
• Reached out to restaurant owner that is looking for new space in West Seneca, as 

current building is listed for sale 
 
 
Community Development: 

• ECIDA Area Managers' Meeting 
• LISC Virtual Partner Convening  
• Meeting with Tony Ando and Laura Geary of Tompkins Bank & Trust re: opening in West 

Seneca 
• Featured Development 

o Updated local development map as needed 
o Added information on featured development to website, social media and 

newsletters 

       

Property Updates: 

• Updated property database as needed 
o Online research 
o Drive-by of for-sale and for-lease properties 
o Information provided by contacts 

• Bi-Weekly Featured Property to promote commercial real estate in West Seneca 
o Added property information to feature on website, social media and newsletters 
o Contacted individual brokers about featuring selected properties 

• Reviewed real estate transactions in Buffalo News weekly 



• Reviewed Business First weekly 
 
 
Town of West Seneca: 

• Bi-weekly Economic Development Meetings 
• Shared Property for Sale and Property for Lease reports monthly with Economic 

Development Team  
• Reviewed town, planning, zoning board minutes and agendas 

 
Chamber Assistance:  

• Golf Tournament  
o Emailed contacts for payment and golfer names  
o Ordered Axiom golf shirts  
o Ordered tee signs  
o Picked up TV from West Herr  
o Picked up donation and purchased additional beverages from Tops   
o Picked up donation from Try-It Distributing  
o Picked up donation from Wright Beverages  
o Picked up tee signs 
o Created signs  
o Created starter envelopes  
o Provided list of foursomes and starting holes to Chestnut Hill  
o Setup and work  
o Took remaining giveaway items to Devil's Lettuce and Edbauer 
o Finalized P&L 

• BurchFest 
o Created and edited 2026 brochure 
o Sent quote requests and ordered brochures to be printed 
o Created BurchFest flyer/sign  
o Updated online map    

• Community Holiday Party & Auction 
o Ordered trees and wreaths for auction 
o Met with Lions Club re: Community Holiday Party  
o Met with Carol Krotje (Lions Club) about flyer design  
o Created drafts of flyer for party and sent to Carol and Debbie (Lions Club) 

• Awards Dinner 
o Sent quote requests for awards dinner to Kloc's and Kotecki's 
o Signed contract with Kotecki’s for awards dinner 
o Changed date of awards dinner to 2/11/27 due to Ash Wednesday 

• Attended board meetings  



• Proofread Community Guide    
• Wrote draft of article for Bee – including quotes from new/upcoming banks 
• Sorted food drive donations  
• Website meeting with Jeff Surdej  
• Created ad for West Seneca 175th special edition in Bee  
• Met with Carly Welling from Birdie's Bank Shot re: marketing for new location 
• Attended/worked events 

o Groundbreaking for Canal Bank   
o Not One More Event - setup and work table  
o Kloc's open house  
o Ribbon cutting at Birdie's Bank Shot  

 

Coverage Provided to Chamber: 

• Office hours – Mondays, Tuesdays & Wednesdays 8:30-2:30, additional coverage as 
needed 

• Answering phone calls/messages 
• Providing town information or contacts 
• Notifying Chamber director about requests involving Chamber activities (dues 

payments, reservations, new member inquiries) 
• Handling walk-ins 
• Issuing “Certificates of Origin” for members with international sales 
• Delivering membership plaques to new members as needed 

 
Time sheets on file in Chamber office 
 
Cheri Forsythe, Community Development Coordinator 
West Seneca Chamber of Commerce 
1300 Union Road, West Seneca, NY  14224 
716.674.4900   
cforsythe@westseneca.org 
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